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EIGHT 'BASIC CAREER GUIDANCE
COMPETENCIES FOR. TEACHERS

Enable learners to identify and clarify personal
abilities, interests, and values in relation to
their career development.

Enable learners to equire and apply decision-
making skills.

Enable learners to discover the ikeractions
among life roles, personal life-styles, and
occupational choices.

Identify and use school ant) community
resources which will assist the learners in their
career development.

Enable learners to identify and understand
. the differences in working relationships

associated with various occupations.

1?rovidelhe learner with occupational infor-
mation.

. .

Work with the learnar to involve parents in the
learner's career develcipment.,'

Demonstrate a knowledge of appropriate use
of dinmercially produced andoteachyr-mede
tests in assistino the learners in their career
development.
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CAREER GUIDANCE TECHNIQUES
FOR

CLASSROOMHTF4CHERS

VALUING WORKING RELATIMSHIPS
DECISION-MAKING OCCUPATIONAL INFORMATION ,
LIFE+STYLE PAREftAL INVOLVEMENT
COMMUNITY RESOURCES so TESTgi!

This package of- Gatedr guidance techniques focuses on one of eight basic

career guidance cOMpetencies that were identified and validatedytrs needed

by teachers as they assist in the career develOpment of their stUdents'.
.

A total of eight-package are available.--one in each of the aboVe eight

competency areas'.

The sample activit4 presented here and thOse,...whIch:you will 1d-will
. .

enable studens to o4ai.n a better Undersanding of themselves,
!

gather
,

information which will helputhem-determine more clearly where tley might-
. .

go with their life and improve rheir careet decision-making skins. In.

short, each competency provides Additional dimensions to the students'

-evetcychanging, very-growing career development.

, 1
. --------

i

Abu, the teacher, are the key to-111-16..dynamic,process. Through your
s,.

exPert help,' knpwledge and skill--through guidance in 'your classroom-T

students can:

.come to know themselves and their capabilities

gain ccintrol and improve their confidence'

-improve their career decision-making .

zain a perspective of things learned and chine and things'

to learn and do
,

determine .th esources they need to achieve muliti) e goals

1

The additions you-mak to the syStem, blended with the basics pr vided
1

will-provide for needed student growth.,in tHese competencies,

4
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*INTRODUCTION.

TEACHER COMPETENCY: -Identifi and use tom unity resources which will

assiSt the learners 1n their career' development.
.1

These actilties are designedto make students aware.of schoOl and community

resources as a(lisurce ofoccupational.information. 'All too often we &auntie

'that students are familiar with occupationa opportunities within the

communtty simply because they live there, b t surVeys show that stlidents

have,very little knowledge of local jobs e+ after they leave school.

"444'44

In many secondary sChools there is no pyogrim to inform students.

some, a career day IA planned with varying degrees of succeig. ,In others,

a variety of programa and resources are available to Students for career

planning. These aaivities should help.

2



IMBUE gp,' ©OkcIriEFTO

COMMUNITY RESOURCES

Activity 1

Activity 2

'Activity 3

Activity 4

Activ-ity 5

. Activity 6

Activity: 7

Activitt 8

1

Activity 9

COMMUNITY RESOURCE FILE.
Students develoli a file of potenbial resources.

AREA FIELD TRIP INVESTIGATION.

COMMUNITY RESOURCE GAME.
Learning abgut.)0Ocupations within the community.

ARTICLE REVIEW..
What makes employment satisfying.

HISTORY Or A BUSINESS.
Why It located in the community.

,

CAREER INVESTIATION WEEK.
LoCal occUpations and thei4requirements.

OCCUPATIONAL INFORMATION INTERVIEW.
Interviewing workeril for occupational information.

RESOURCE SPEAKERS.
Theydiscuss their careers.

VISITS TO JOB SITES.
Students spend a day on the job:

Activity 10 AN AV PRESENTATION.

/Students
presentation of local occupations.

Activity 11 PRACTICE INTERVIEWING.
-Learning the characteristics of an occupation.

'Act vity 13 SCHOOL RESOURCE FILE.
'Filing the skills, kdowledge and interest of school personnel.

Activlkv 14 YELLOW PAGES.
Lea'rning about locaLoocupations.

SURVEY OF. THE COMMUNITY.
Direct contact for ocopational information,

Activity 15 7

,de

'N\0
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DESCRIPTIVE ACTIVITY TITLE: Community Resource

File

COALS: Develop a file of potential resburces in the
community.

Enable.staff and students to becolde *mare of

resoure potential in community,
,

Involve members of Community with the school.

MATERIALS REQUIRED PgY$ICAL SETTINe

Varies

COMMUNITY RESOURCES
Activity # 1
Page 1 of 1

GRADE LEVEL: X JH
X HS

X PHS

ADAPTABLE TO:
FA Sci.

' LA SS
V

PE

GROUP SIZE: Class - School

TIM, REQUIRED: Undetermined

PROCESS:

1. Brainstorm with the class and list community resources where students can

find jobs or information abOnt future careers.
i .''

2. Ha4 clasd members develop a rpsour e form listing!the types of information
.

../)

they feel is pertinent.. The dePthnd exteRf(of the filetwoUld depend upon
1 .

the school or class commitment. VO extensive file, many sources could

be used--service clubs, yellow pages, Taculty'i, parents, etc.

3. Thdse source persons selected should iSe contacted an an appointment set

up to determine the kind and extent of the resources available.

4. File the resource forms. Update and enlarge as needed.

7
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DESCRIPTIVE ACTIVITY TITLE: Field Trip

Investigation

GOALS: Students go on the scene to learn about

ocjAlational areas of the community.

pATERIALS REQUIRED PHYSICAL SETTING
k

Cla;s1

COMMUNITY RES6URCES
Activity # 2
Page 1 of 1

GRADE LIONEL: X JH

X HS

X PHS

ADAPTABLE TO:
FA Sci.

LA , SS

V

PE

GROUP SIZE: Class

TIME REQUIRED: 1-5 periods

Community' /

1. Divide class into committees of 2-4students. Each committee chooses a block,

square area of the business community to investigate during a field trip or

after school hours.

2. Investigate the jobs represented in each business in their block.

3. Students classify the jobs into the United States Office of Education clusters

as follows:

Business and Offide Transportation

Consumer and Homemaking Related Health

Communicapions and-Media Public Service

Fine Arts and Humanities Agribusiness and Natural Resources

Hospitality and Recreation ,Marine Science
.

Environmentail Control IConstructiv
. t

Personal.Service Marketing vd Disliribution

Manufacturing ...

4. Committees report to the cds on their findings.

5. The class might develop a map of their areas, pinpointing various businesses

and dgencies and the jobs represented.

5



DESCRIPTIVE ACTIVITy TITLE: Community Resource-Games

GOALS: ,To learn the-variety of occupations and

4, businesses within the commubity.

MATERIALS REQUIRED PHYSICAL SETTING

Class

hiOCESS:

1. , Divide into teams of five. Give ea team a list of the United States Office

of Education clusters:

COMMUNITY RESOURCES
Activity # 3
Page 1 of 1

GRADE LEVEL: X .JH
X HS

PHS

ADAPTABLE
FA Sc(
LA . SS

PE

GROUP Class

_TIME REQU4ED: 1 period

Business and Office
Consumer and Homemaking Related
Communications and Media
F4ne Arts and Humanities
Enyironiental Control
Personal Service
Manufacturing

Transportation
Realth
Public Service
Agribusiness and
Construction

'Marketing and Distribotion,

Natural Resources

.2. Discuss the clust a and have students give examples of jobs n each cluster.

,3. Each team I.A.sts j bs found oin the community, the business where the job is

found and the cluster represented. No-job may be listed.more than once,

although it can be found in more th4n one business.

For each job listed (with business and cluster) the team' receives one point.

For each one of the 15 clusters listed, the team receives a bonus of 5 points.

Example of sco?ing:

a.

b.

C.

d.

e.

teller
driver
cook
accountant
pilot

business office
transportation
hospitality & rec.
business & office
transportation

one point for each job
five points for each'cluster

t%tal

lst,N tional B
,'Greyh und

The éan Pot
1st ationar Bank

. Unitd Airlints
5

15 (2 are mentioned twice)
20 points

5. Limit the-time to 20-30 minutes. Each team will explain.ita list to the rest

of the class and must be.prepa d to defend it.
6
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DESCRIPTIVE ACTIVITY TITLE: Article Review

90ALS: To understand the aspects of wcirk that lends to

satisfying employment.

MATERIALS REQUIRED

"Working," by

Studs Turkel

PROCESS:

PHYSICAL SETTING

Class

COMMUNITY RESOURCES
Activity # 4
Eage 1 of 1

GRADE LEVEL:.. JH
X HS

X PHS

ADAPTAOLE TO:
FA Sci.

LA SS

V

Pi

GROUP SIZE: Class

7

TIME REQUIRED: 1-3' periods

1. Give each student a copy of the book Working by Studs Turkel. Ask)he students

to choose A job from the book that, is represented in the community. (If copies .

are limited, have a paperback you can divide and distribute.

2. Students read the article and report t the class the following:

a. how the person sees 4fs/her job;

b. reasons for hie/her conclusions;

c. how the person ended up in that job;,

d." would the student be fnterested in the job base4, on what was related;

0
e. does the description appear to fit the job situation in your community'?

/
3. StUdents will locatd and interview a person in the community who has

a similar job to the one they reported on. Compare the article with the

'opinions'.of the interviewee and report back to the class.

7



c

DESCRIPTIVE ACTIVITY TITLE: HistorY of a Business

:To understand why a business located itn the

community a,lid the types of jobs involved.

MATERIALS REQUIRED

PROCESS:

PHYSICAL SETTING

Classroom

Comsiunity

1. Students each choose a business in the co

the business for infofmation on its hist

the way'it was begun

changes through the years
\c,

types of employees and changes.

product or service changes

COMMUNITY RESOURCES-

Activity.# 5
Page 1 of 1

GRADE LEVEL: JH
X HS

X PHS

ADAPTABLE TO:
FA

LA

FEV

GROUP SIZE: Class

TIME REQUIRED: 2-5 periods

0
nity (no duplications) and goontact

ncluding: 9.

prospects for the future. 4

2. Students chart this history with pertinent informa nd pictures (from the

company or periodicals).
1

3. Wort to the class on the findings. To insure a broad coverage, the teacher

might allow only so many investigations

Educatlon cluster area.

Business and Office
Consumer and Homemaking Related
Communications and Media
Fine Arts and Humanities
Hospitality and Recreation
EnviTonmental Control
Perional Service
Manufacturing

6'

8

from each United States-Office of

Transportation
Health

.Public Service
Agribusiness and Naturpl. Resources

Marine Science
Construction
Marketing and Distribution

a

1



DESCRIPTIVE ACTIVITY TITLE: Cersler Investigatiun

Week

WALS: Become familiar with occupational areas,in the 1

. 4

community and the requilemerit for-such positions.

MATERIALS REQUIRED PHYSICAL SETTING

Classrooms

Auditorium

COMMUNITY RESOURCES
Activity # 6
f'age 1 of 1 -

GRADE LEVEL: JH
X HS

. '

ADAPTABLE TO:
FA Sci.

LA SS

---M ---V
.PE

GROUP SIZE: Class

TIME kEQUIRED: 5 periods

PROCESS:
Alb

1. Within one department of the school (i.e., English, Social Science) and one
. ,

grade levelIdevelop a "Career Investigation Week" for the students. They

,

will/participate during that period each day for the 'five days.

The department asks businesses and agencies to send a representative to
,

give hour-long presentations for the full day. Some may only be able,t

participate for 1/2 day,ibut you can get another to fill in the other ha\, f.

The main idea is to have a great variety repres(ented. It is suggested that

you have at least five such businesses and agencies each day.

I

Prepare the students by+discussing the purposes of the week"and what

to look for and question. Of the 25 or more occup;tional areas represented,

. 1

the students will attend only 5; therefore, they should be somewhat selective

and have definite reasons for their choices.

If some students indicate there is no afea being presented on a particular

.day that interestg them, have career-related movies set up fOr such situations

each hour.

2. Follow-up should include a class diecussion of the benefits of 'hearing from the

business and infOrmation.that was conveyed.

12 9
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GOALS: Students will'interviewlddividuaIS in their

DESCRIPTIVE ACTIVITY TITLE1 Occupational

Iniprmation; IntervieWs

commUnity'to gain occupational inforiat4on.

MATERIALS REQUIRED PHYSICAL SETTING
,

_ InterView questionnaire

,CONMUNL, FSSOURCES
ActiViiy-
Page 1 of 2

GRADE LEVEL; X TH
X HS,

,X PHS

ADAPTABLENTO:
FA Sci.

-LA SS
V'

PE

'GROUP SIZE:, Class

TIME REQUIRED: 2-3 class
periods

PROCESS:

1. Familiarize 6iu4ents with oeCupational cluster groupings (See' Activity #3).

.(Can use Diceibnary of Occuliational Titles, Occupational Outlook HaUatook,

and oeher avairlable resourcia0 Hand out Interview' Questionnaire.

. Have students select three occupations each from different clusters,'then

interViei'a.terson in each.

3. Interim reports_can be presented to class by:

a) posting on wall

b) .small group discussion

c) organ presentation to entire class.

r Note: Teacher may revise questionnaire as desired.

13
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Occupational Information Interview

*What is your present occupation? 10

2. Why did you decide to choose this occupation?

COMMUNITY RESOURCES
'Activity # 7
Page 2 of 2

a

3. Is your occupation what you expected it to be when you took it? Explain.

\ 4. List whai Ygla feel are some of the benefits and disadvantages of this occupation.

5. Hov does yOur ocCupation influence the following areas:

A. "(Mete you live

B. Your family

C. Your recreation

D. Your future

1r

14
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-DESCRIPTIVE ACTIVITY

.1W

: In-Class Resourde

'Speakers

F.

GOALS: Resource spea rs will ptesent information A

a4swer stude t questions on their particular job

or total cateer

MATERIAL§ REQUIRED

- ,

Letter tg/Resource Speaker
/r

Any AVior other materisls
7( ,

needed by speaker

Form for Student to

U/concerningioccupation of speaker.

PHYSICAL SETTING '

/PROCESS:
7

7

COMMUNITY RESOURCES
Activity # 8
Page 1 of 2

GRADE LEVEL: X JH
_

X HS
X P115

'ADAPTABLE TO:
FA Sci.

LA S5
V

PE

gROUP-SIZE: Class

TIME REQUIRFD: 1 period

1. Identify speaker. (tend letter of invitaaon (sample attached).

2. After speaker's presentation, speaker may let student guess his reasons for

choosing this occupation and how the job relates to the person's entire life

patterns.

3. Following_day discuss sneaker.'

4. Send thank you note to speaker.

15
12
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LETTER TO RESOURCE SPEAKER

Thank you'very much-far your Willingneswto participate in our program. Without

your cocreration, this phase of our program could not exist.

The objective of these sessions is not to get sEudents to make career chbices,

but tatherto help elementary students realizk that everyone works, that all useful

Work is honorabl4 We hope to acquaint them wtiice wide variety of occupations
that exist (there are ma -things tO be besidet cow s, firemen, nurses, and
teachers) andNaake-their present schooling mOre relev nt to their future.

COMMUNITY RESOURCES
Activity it 8

Page 2 or 2

Yourt cOMpany or busines MA# have some materials they would furnish for you to

bring along, perhaps some pamphlets. YOu might check with your public relations

office. Please bring your tools or whatever, you work with, 'Certainly; if you

wear a uniform Or special clothing of any kind (welding hood?); bring or wear it'

. if you can. Here-are.the kinds of things we would like to hear about:

--What is your title or description?
--Briefly describe vihat you do. s
- -What aptitudes or skills are important for your.job?..

--Do you have to deal with the public? If so, would,yOu care.to comment on this?,

- -If you are separated frompeople most of the time; working with things, how do

you feel about that? Do you prefer not having to deal with the pUhlic or'fellow
..

- workers?.
- -What do you cons der ihe.best points of your job? 'The worst?

- -Is your job, perso ewarding and,fulfilling? Do you enjoy going to work?

Do you recommena ne.of the alternatives students should consider?

- -You may want to t uc on the financial aspect.. Do you consider the pay to be

adequate', very'goed, 4nsatisfactory?
--What is the.outlook? Will this type of .employment exist when these students

enter the world of work?
--What changes.in equipment, automation, personnel, training requirements have you

exRerienced in the time you have been in this field?
--What training is required? (High echool? Trade school? Collegei Apprenticeship?,

Graduate degrees?)
the field difficult to enter? (Union membership', professional school'entrance

quotas, etc.)
- -How does this type of 'career 'relate to what these students do nowin school?'

--General information on working conditions, bosses, employees, etc.
,

We would like for you to meet with class at

on

Generally these presentations are from one-half to one hour in length. If you wish

to change to anotffer date or time,-or just have questions, call the Career Awareness

Office at 342-4543, Ext..219. We are mostly contacting parents of our students and

those people who have signed up with Boise School Volunteers.

4*.

116
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DESCRIPTIVE ACTIVITY1TITLE: Visits to.Job Sites

GOALS: Students will visit a job site oftheir own

citoosing-for an entire day, at least once

'during the semester.

MATERIALS REQUIRED:

Permission letter.io

business'person

,Questionnaire to e filled in by student

PROCESS:

14.

PHYSICAL SETTING .

COMMUNITY RESOURCEB
Aciivity # 9
13age 1 of 2

GRADE LEVEL: X JH
X HS

PHS

ADAPTABLE TO:
FA
LA

PE

9ROUP SIZE: Class

TIME REQUIRER: One day

per-visit.

1. Class discuss areas in community they may be interested in visiting; where

find available visitation options (i.e.,. parents, neighbors, yellow pages,

newspapers, others). 7-4_

2. Hand out "permission letters to businessperson" Stating the date the Sdhool

has released the student for this project and explaining the project.

3. Discuss "approach" to use'when asking these businesspeople for permissio4;*o

_aciany them on the visitation day.

4. Discuss,clothing, manners, etc.

5. Hand out questionnaires due at next class meeting.

6. Students report.

:k;c.

17
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SPEAKER AND INTERVIEW QUESTIONNAIRE

.1

Name

Person Visitedl

Place Visited:

Name of Job:

Duties of Job:

CONMfJNIT RESOURCES
ActivitY # \(.4

Page 2 of 2'

Date

Educationrand Trgfning Reqtred:

Speci,fic Skills Necessary:

DoeS this. job Mostly work with People, oK data,'-or things:

Salary range of this occupaticth:

Are there any.entry requirements for thi's job such As union or other organization

memberships?

Whaeare'extra benefits oi rewards in this occupation?

A

What leiture time activities do jou en oy: a) reiated,to fob

bYnot related to job

What Other experience have.,:you had related to thls occupation:

*What other jobs...might you be able.to do with fhe tr ng or eXperlence you npw,have?

f..

18
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DESCRIPTIVE ACTIVITY TITLE: Stuaent-Prepared AV

Presentations

GOALS: To learn abou' local occupations by preparing

an AVIpresentation.

MATERIALS REQUIRED PHYSICA?.SETTING

Cameras, film, cassettes, On-the-job

recorders

-Plans

PRoCESS:

11 Class discuss what occupations are locally available.

COMMUNITY RESOU E

Actlyity.t 10.
Page 1 of. 1!,_

GRADE LEVEL: t JH
HS

' PHS

ADAPTABLE TO:
FA Sci.

LA SS
V

PE

GROUP SIZE: Class

TiME REQUIRED: Undetermined

2. Students teith according to their interests.and knowledge and choose one,of

qie occupations listed.

3. Teams decide who 'their contact or sour6e of information will be; how to.conact.,

4. 'Personal visit by eam members to person or business select:t; get permission

to interview, record, photo:v.4)h.

5. Students develop 9uestions to ask, who asks them, film, record.

6. Gather materIals.

7. Interview.

8. Presentation, of all prepared programs to class (r asses).'

9. Store for future tie, poseiVy in your Caree'r:information Center area

19
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DESCRIPTIVE ACTIVITY-TITLE; Interviewing GRADE LEVEL: X JH
X HS

GOALS:, Students will d6veiop an understanding ol
4

and differences among jobs as well as availability ADAPTABLE TO:

of occupational areas within the community.

'MATERIALS REQUIRED PHYSICAL SETTING

Career Analysis Form (^. Classroom

-10

PROCESS:.

' 1. Distribute a copy. Of-thei"Career Analysis Form" tn

-:the form with the class.

Each student will use theAgrm to interview one person: parent, neighbor,
,

friend or cOntact an employee.

3. Studynts report to-class.

GROUP SIZE* Class-

each studeht. Review

a

17
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COMMUNITY RESOURCES
Activity # 11
Page 2 of S.

Career Analysis Form

"Name,of Student. Grade

Name of Career Being Analyzed: t

Date

1. General description of duties and responsibilitie involved on this job:

2. Specific qualifications required:

A. Sex: Predominantly Female _Male

B. Age'limits, if any?

C. General physical requiiements:

HearibgHeight

Weight

Vision 4

Other

D. Physical activities involved most,of the working time:

Standing Balancing +.Carrying

Sitting Bending over Pushing

Walking Kneeling ' Pulling

Climbing Crouching Feeling

Lifting Crawling Finger dexterity

Kicking

E. Mental factors:

.8,

Req9irea that frequent decisions be made
,

Reafilires careful following of precise instructions
Work under continual pressure from people by a

machine , by a schedule
Requires ability to work when surrounded by noise and activity
Requires long periods of mental concen,tration
Requires ability to perform monotonous routine jobs ti- long

periods of time
,

Requires ability to wark harmoniously and closely with other

' people
Requires ability to work by yourself
Requires that you work long periods of time where it is very

quiet

F. Social adid moral qualifications, if specifically stated:

111
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COMMUNITY RESOURCES
Activity,# 11.
Page 3 of 5

4

G. Special talents or skillslequired:

H. Special tools or other equipment (s ch as clothing) required:

3. Preparation re uireoyor the job:

A. General ed cational requireme S:

B. Specific trainig required:

C. Previous experience required:

4. Federal, state or local 1aw6 relating specifically to this vocation:

5. General working conditions:

Primarily outdoor work
Primarily indoor work
Basically a factory set-up
Basically an office set-up
specIal problems, such as unusual exposure to weather, heat, cold, dirt and

dust; acids, fumes, noise, oils and greases, vibration, and poor light-

ing:
Stability of employment:

Regular work, no lay-offs
Requires that you work in a variety'of locations but all within easy

driving distance of home
Requires muCh travel out of to0h
Requires periodic changes of residence
Lay-offs because of seasonal and otber conditions occur more or less

periodically
Work hazards present If so, what is the nature of these?

6. Earnings:

Pays on salary basis
2 2
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Houily wage paid
Pays on_piece work basis"
Range o pay for this job: Minimum per

MaximUm per
Average, per

COMMUNITY RESOURCES
Activity # 11
Page 4 of 5.

To

Fringe benefits offered:
Group life insurance Compapy paid?
Medical and hospital insurance Company paid?
Sick leave time:, days per year. Total that can be

accumulated?
Companypensimplantosuppiement ,social security
Terminal leave pay
Bonuses
Pg%fit-sharing plan
Stock-sharing plan
Paid holidays
Piid vacation time

7. Working time:

Regular hours
Extra work often required' Extra pay for extra work?

If so, at what rate?
Primarily night.work
Primarily day work
Weekend work required regularly per odically
Number of daysoyork each week

8. Beginnin jobs tha lead into this job:

.0

9. Opportunities for advanlement:

Titles of jobs into which you might advance:

Obstacles in,the may of advancement:

Training opportunities provided by the employer:

10. Organizations or associations relatedv,to this.c*reer:

Trade organizations

Professional organiza

Labor unions

ons

11. Significance of this vocation to the com nity:

2 3
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4

COMMUNITY RESOURCES
Activity # 11
.Page 5 of 5

.:.
.

12. Approximate percentage of the working.population engaged in thi\s vocation:

Iocally? Nationally?
4
13. Need for employees in this vocation is:

4

Increasing Stable Decreasing

4.44 Reasons why this vocation appeals to you:

, 15. Problems you would expect to encounter in this vocation:
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1414,

DESCRIPTIVE-ACTIVITY TITLE: Picture Poster or

Montage

J
GOALS: Students will becone aware of oççational

'requirements and characteristics.within

'community.

MATERIALS REQUIRED -PHVSICAL SETTING

Poster Paper Class
./

,

.1---

Magazines

DOT Occupt Outlook Resources

PROCESS:

4

COMMUNITY RESOURCES
Activity # 12 6

Page-1 of 1

GRADE LEVEL: X JH
X HS 4

. X PHS

ADAPTABLE TOi
FA Sci.
Lk SS
M V
PE

GROUP SIZE: Class
, -

TIME REQUIRED:' dndetermined

1. Students or groups will prepare a2poster about a job they are interested in

or wish-to researchi....,

2. Each will develop a list of th qualifications needed for that job: education,

training, skills, tools and equipment, physicil capabilitieat social character-.

istics, previious experience, etc--all things to the job thatjthey

can identify.

3. Next, they are to represent the qualifications by Students should

share ideas and help each other. Many of their parents may presently work

in the occupations represented.

4. Students will display their posters around the rOcom-or other appropriate place

in the school when completed.

1 22



DESCRIPTIVE ACTIVITY TITLE: School Resource File

GOALS: Identify regource pqtential within the school.

MATERIALS REQUIRED

PROCESS: -

SiS

PHYSICAL SETTING

COMMUNITY. RESOURCES

Activity it 13

Page 1 of, 1

GRADE LEVEL: X JH
X HS
.X PHS

ADAPTABLE TO:
FA Sci.
LA SS

PE

GROUP SIZE: Class

tIME REQUIRED:

1. Discuss with clags the potenuial resource persons available within the school

areas other than education. For example, teachers' hobbies, other jobs t tilers
A

and staff have held, or secretaxies, cooks, janitors, groundspeople,

or nurses. Students also should be included.

bts vers,

2. Make class assignment of compiling an in-schbol resource file to enable students

to make use of available resources if they desire.

a. Develop form to collect desired information.

b. Determine method of collecting forms.

c. Develop file to make the information available to students.

3. Class suggests format of staff reaction form but minimum content should include:

a. Space to list all jobs school personnel have held.

b. Space to list all hobbies school personnel have.

c. A way to indicate which items the person would be willing to share with

others (class or individual).

4. Class determines how to distribute and collect forms.

5. Allow class to determine type and location of the resource file, e.g., card
,

file, loose leaf binder, in classroom, library, etc.

20
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DESCRIPTIVE ACTIVITY TITLE: Yellbw Pages

GOALS: Become.aware of the many different occupations.

in students' own community or area,

MATERIALS gEQUIRED PHYSICAL SETTING

Local phone book or Classroom

newspapers..

COMMUNITY RESOURCES
Aaivity # 14
Page 1 of 1

GRADE LEVEL: X JH
X HS
X. PHS

ADAPTABLE TO:
FA Sci.

LA SS
V

PE

GROUP SIZE: Class

TIME UIRED: 1 period

PROCESS;

1. Brainstorm for a few minutes' all the different jobs available in theilocal

community and list on the board.

2. When suggestions slow down, tear out and distribute newtpaper want ad pages

on pages of the local telephone book yellow pages. Instruct participants to

iake a list of all the jobs that they feel are represented in the ads they

received.

3. Time should be allowed for eachistudent to share his list with the class. This

may necessitate each student receiving .only'one yellow page.

Discuss: Were there many more jobs in the comnunity than they were aware of

originally?

How could they use their Community resources more fully?

.

2 7
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DESCRIPTIVE ACTIVITY TITLE: Survey of the

Community

GOALS: Studitts will become aware of ey can

presently consider within the c ity.

MATERIALS REQUIRED PHYSICAL SETTING
, 40

COMMUNITY RESOURCES
Activity # 15
Page 1 of 2

GRADE LEVEL: JH
X HS
X PHS

ADAPTABLE TO:
FA Sci.

LA SS

V
PE

GROUP SIZE: Clas

TIME REQUIRED: 2-5 periods

Classroom

PROCESS:

Studer6 perform valuable jobipervices in every community and contribute sig fi-

'cantly to the local-economy,. The .following activity will provide.potential job

information to students.

1. The teacher will need to have ajisting of all the businesses and agencies in

or
the local community. These can generally be obtained from the Chamber of

Commerce, Department of Employment .or even the Yellow Pages.

2. Divide the list by the number of students involved. It might prove helpful

to first classify the businesses and agencies by type so a student Will be

, working with similat contacb._

3. The student will contact, either by phone or in person, the businesses and

agencies on his or her list to find out the following information:

a. do they hire student help

b. type owork

c. hours

d. pay

e. requirements

f. skills needed

g. contact.person

28
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COMMUNITY RESOURCES
Activity # 15 '
Page 2 of 2

PROCESS (Continued):

4. , Develop a file of the information. It can be periodically updated and made

available to all interested students.

The purposes of this activity is not job openings, but to inform students

of Potential employers.

2 9
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